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VIRGINIA COMMUNITY COLLEGES ASSOCIATION

Concurrent Sessions Proposal Form

2011 VCCA Annual Conference
September 29 - October 1, 2011
Williamsburg Marriott Hotel
Williamsburg, Virginia
	Program title:     

	Person submitting proposal:   


	Presenter:   

	Name:
	
	Name:
	

	Title:
	
	Title:
	

	Department:
	
	Department:
	

	College/

Company:
	
	College/

Company:
	

	Mailing Address:

(Complete)
	
	Mailing Address:

(Complete)
	

	Telephone:
	
	Telephone:
	

	FAX:
	
	FAX:
	

	e-mail:
	
	e-mail:
	


Concurrent session presenters attending the conference who are Commonwealth employees are responsible for all expenses incurred during the conference (i.e., registration, lodging, travel, meals, etc.) NOTE: Prior approval from the Executive Committee must be obtained for stipends to be paid to anyone who is not a Commonwealth employee. 
Program Information -- Please attach an additional sheet with the following information:
The Session Abstract:  (The session abstract should be no more than two paragraphs.  This description is used in the VCCA pre-conference newsletter to promote your program and will be printed in the conference program.)
Who should attend:  (Targeted audience--faculty, staff, administrators)
Sponsor (If applicable):  (VCCA Commission Name, Executive Committee, Business, or Agency)

Audio-visual equipment needs:  At your request, the concurrent session room will contain any equipment checked below.  All other AV equipment must be provided by the presenter.
	
	Internet Access
	
	Data Projector
	
	Projection Screen

	
	Lectern
	
	
	
	

	Room Arrangement:
	
	Theatre Style  (chairs only)
	
	Classroom Style (tables and chairs)


Submit this form and attachments electronically by April 29, 2011
To: Ms. Chris Pauly
E-mail: cpauly@tcc.edu
This form is available on-line:  www.vccaedu.org
Revised 2/2011

