Virginia Community Colleges Association

Executive Committee meeting Minutes

Doubletree Hotel, Charlottesville, VA

November 2-3, 2006

Present
:

Sharon Hutcheson,


Absent:

Marquetta Williamson




Becca Slayton





Karen Roberson




Neka Wilson





Robert Jobin




George Hoffman




Barbara Moore




Alan Harris





Nancy Warren



Selma Harter





John Golding




Sandy Wooddell




Rena Mallory 



Guests:

Esther Cooper











Roger Wooddell

Opening:
In the absence of President, Marquetta Williamson, President Elect, Sharon Hutcheson, called the meeting to order on Thursday, November 2, 2006 at 1:15 p.m.

Minutes of the previous meeting were not available, but will be typed and sent electronically for approval by outgoing Secretary, Rena Mallory.

In the absence of Karen Roberson, treasurer, Neka Wilson distributed copies of summaries of income and expenses for the 2005-2006 year.  Karen will present a full Treasurer’s Report at the next meeting on February 22-23, 2007.

Rena Mallory distributed lists of college contacts, commission officers and 2007 candidate for office forms.

Rena then announced that VA Highland Community College has moved up to the 1501-2200 FTE category.

Reports

Members at large:
Members at large officers, George Hoffman, Alan Harris, and Neka Wilson agreed to work together to insure that each college contact received all information available to them by copying each other whenever they send something to their contacts.

Liaison

Membership:
Rena suggested that all liaisons be sent a list of their current college membership.  Becca agreed to supply Esther Cooper with this information.

Showcase:
No report.  A discussion was held on revamping this award.

Publications/

Communications
The committee thanked Neka Wilson and her college for her hard work and dedication and the contribution of printing supplied by Mountain Empire


A motion was made George Hoffman, 2nd by Neka Wilson to assign the following as executive committee liaisons to the VCCA commissions.


Black Concerns: Sharon Hutcheson/Nancy Warren


Faculty/Instructional Affairs: Alan Harris


Learning Resources: Neka Wilson


Public Relations & Publications: Jennifer Clifton


Student Services: John Golding


Support Staff: George Hoffman



The motion passed by a unanimous vote.


It was announced that VCCA day will be Monday, January 29th, 2007 at the Monroe Building in Richmond.  Sharon Hutcheson will coordinate this event.


New Horizons will be held March 29-31 at Hotel Roanoke.  It was decided that the VCCA will once again provide a booth at this conference.  Sandy & Roger Wooddell, Alan Harris, Becca Slayton, and Esther Cooper volunteered to help with this.  Sandy will coordinate.


The following appointments were made to the 2006-2007 executive committees:


Membership Liaison-Esther Cooper (approved by executive committee)


Publications-Jennifer Clifton


Photographer-Selma Harter


Parliamentarian-Rena Mallory/ Roger Wooddell (approved by executive committee)


Nominating Committee: Sharon Hutcheson


Web Master: Robert Jobin


Convention Planning Committee: Joan Wilkerson


Professional Growth & Development Coordinator: Nancy Warren


George Hoffman made a motion to hire Terry Webster to audit the VCCA books.  This motion was 2nd by Neka Wilson and carried.


Neka Wilson made a motion to provide Robert Jobin with a $200 monetary gift for his contribution to the VCCA.  This was 2nd by George Hoffman and carried.


George Hoffman made a motion to pay Terry Whisnant $500 for his closing day presentation at the 2006 convention.  This was 2nd by Becca Slayton and carried. The PG & D for this will be prepared by Nancy Warren

2006 Convention Wrap Up


Evaluations were discussed and suggestions were made for improving the 2007 convention.


Sandy Wooddell agreed to check on purchasing large golf umbrellas to sell and also on the cost of a new banner.


Quarterly meeting dates were discussed and the following were decided:



February 22 & 23-Richmond, Omni Hotel



June 7 & 8-Blacksburg area



September 27 & 28 Richmond, Omni Hotel



October 25-27-Convention


Marquetta will form an ad hoc committee to revise showcase guidelines and procedures.


Rena presented a PG & D from Sharon Burnham of JTCC for the amount of $960.00.  Alan Harris made a motion to approve funding for this, George Hoffman 2nd the motion. The motion carried.  Rena will email the executive committee a copy of the PG & D request.


It was suggested that Marquetta and/or Nancy draft a letter to all 2006 convention attendees.  Esther Cooper will email all who were in attendance with cc to executive committee.

The meeting adjourned at 5:30 p.m. with the committee agreeing to reconvene at 8:30 a.m. on Friday, November 3.

The meeting reconvened at 9:00 am, Friday, November 3


The meeting was called to order by Sharon Hutcheson.


All were present from the previous day’s meeting.


All members of the committee are to focus on coming up with a theme for the 2006-2007 convention keeping in mind that VCCA will be celebrating 25 years.  All suggestions should be emailed to Marquetta ASAP.


2007 Convention Brainstorming Session Ideas


Masquerade “activity”

1st Timers Packet to contain extra information

Have door prizes for each concurrent session

Give tickets at door to those attending closing session on Saturday

Use center pieces as contact gifts

Tie theme with Masquerade activity

“Celebrate” song to be theme song—Play at registration table

List Past Presidents in convention packet

Revamp registration form-Becca

Contact Past Presidents-Marquetta

Create Time Line

25th anniversary Logo contest

Concurrent Sessions-Neka Wilson & Esther Cooper

Concurrent Session Ideas


eVA


Exchange Travel


Photography


Keeping children safe on the Internet


VAICE International Exchange


College Foundation


Professional Image

Per Rena Mallory, Nancy is working on PG&D and Concurrent session forms.

George Hoffman made motion to purchase a $50 gift card to offer as recognition to the winner of the 25th annual Logo contest.  Neka Wilson 2nd.  The motion carried.

TIME LINE

	November 15th
	Esther email thank you letter for Marquetta & Nancy
	Esther Cooper

ecooper@dslcc.edu 

	November 30th
	Theme ideas submitted to Marquetta cc/exec. Committee
	Becca compile email list of all exec. Committee members

	December 1st
	Note to Liaisons of commission and MAL to send out to commission officers stating it is their responsibility to provide 2 concurrent sessions
	Marquetta

	December 3rd
	Send email out to MAL concerning VCCA day
	Sharon

	December 7th
	Last day for Sharon to get email out to MAL-VCCA Day
	Sharon

	December 15th
	Info sent out for logo competition
	Neka will send out

	December 15th
	Concurrent session information due
	Send to Neka & Esther

nwilson@me.vccs.edu  ecooper@dslcc.edu

	December 15th
	Contact letters/responsibilities-ideas
	George Hoffman

	December 15th
	Deadline for theme ideas to be submitted to Marquetta
	Exec committee members

mwilliamson@ph.vccs.edu 

	January 15th
	System office need to know who will be attending VCCA day
	Send information to Sharon

shutcheson@vccs.edu

	January 29th
	VCCA Day-Richmond
	Sharon coordinating

	January 29th
	Spring Newsletter-everything needs to be to Jennifer
	Jennifer Clifton

jclifton@vhcc.edu

	January 30th
	PG&D from commission liaisons must be submitted to executive committee for approval
	Send to Marquetta

mwilliamson@ph.vccs.edu

	February 15th
	Deadline for New Logo competition
	Neka will prepare format for submission nwilson@me.vccs.edu

	February 15th
	Have concurrent sessions that are to be held from commissions officers so exec. committee can fill in
	Send  to Marquetta

mwilliamson@ph.vccs.edu

	February 22nd
	Tours available in Richmond
	Sharon

	February 22nd
	Fund raising research report
	Sandy Wooddell

	February 22nd
	Have convention speaker information to Marquetta
	mwilliamson@ph.vccs.edu

	March 15th
	Convention Registration on Web
	Becca bslayton@dslcc.edu

	March 15th
	Registration form to MAL
	Becca bslayton@dslcc.edu

	March 25th
	Spring Newsletter to be printed
	Jennifer Clifton jclifton@vhcc.edu

	March 29th
	New Horizons
	All members

	June 7-8
	Convention speakers confirmed
	Marquetta

	August 1st
	Deadline for Fall Newsletter information to be submitted
	Jennifer Clifton jclifton@vhcc.edu

	September 27th
	Newsletter distributed-electronic copy
	Jennifer Clifton 

	October 15th
	Have newsletter printed for convention
	Jennifer Clifton


